North Carolina Cooperative Extension Service

NC STATE UNIVERSITY College of Agriculture and Life Sciences

Department of 4-H Youth Development

Employment reference for Campus Box 7606

) Raleigh, NC 27695-7606
To: 919.515.3242
From: 919.515.7812 (fax)

Date:

The above named individual has applied for a position with North Carolina 4-H Camps. You are being asked to serve
areference.

Please respond to the following questions. Your prompt reply will be extremely helpful in making an important hiring
decision. Your responses will be treated confidentially and will not be shared with the applicant.

1. How long have you known the applicant?
2. In what capacity have you known the applicant?
3. If the applicant has worked for you:
a. What was the position?
b. For how long?
c. On a scale of 1 to 10, how would you rate overall performance?
d. Would you rehire this individual?

4. Please rate the applicant by checking the appropriate box. If you do not believe you have had sufficient opportunity
to judge the particular skill/ability levels, check “Unknown.”

Not As
Good Better
Unknown As Most Average Than Most Excellent
» Honesty/integrity O O O O O
» Work habits/responsibility O O O O O
* Initiative O O O O O
* Friendliness/works well with others O O O O O
» Judgment O O O O O
» Accepts constructive criticism O O O O O
* Self-confidence O O O O O
 Tactfulness O O O O O
» Willingness to learn O O O O O
» Appropriate dress/appearance O O O O O
* Interest in helping others O O O O O
» Openness to new ideas O O O O O
» Acceptance of supervision O O O O O
» Communication skills O O O O O
 Leadership O O O O O
» Enthusiasm O O O O O
* Planning ability O O O O O
» Development of programs and materials [ O O O O
 Teaching ability O O O O O
* Follow-through on plans and O O O O O
commitments
« Ability to recognize, analyze, and O O O O O
solve problems
» Maturity and emotional stability in O O O O O

working with children

Employment and program opportunities are offered to all people regardless of race, color, national origin, sex, agéyor disabil
North Carolina Starte University, North Carolina A&T State University, U.S. Department of Agriculutre, and local governopsntiog.




5. What strengths and/or weaknesses do you think the applicant has?

6. Please write additional comments that might help us in making a fair evaluation of this applicant.

7. Would you be happy and confident to trust your son/daughter to the applicant’s leadership and influence for a week
at camp?

8. Complete and return within five working days to: North Carolina 4-H Camping Program, Box 7606, NC State
University , Raleigh, NC 27695-7606.

Name Date

Title

()
Telephone




